
 
FACILITY RENTAL AGREEMENT 

 
This rental agreement is made in duplicate between: 

SIX NATIONS POLYTECHNIC 

P.O. Box 700, Ohsweken, ON  N0A 1M0 

Phone 519-445-0023 /   FAX 519-445-4416   

and 

___________________________________________ 
Contact Person  

_____________________________________________________________   
Complete Mailing Address  

_____________________________________________________________ 
 

_____________________________________________________________   
Telephone Number 

 

The parties agree that the ______________________(room requested) may be used for 

__________________________(purpose of room/title of event).  The room shall be available 

for use from ____________to____________(time) on the day(s)of________________.  

**A charge of $25.00 per half hour will be charged, if event goes beyond specified time 

frame.**  

 

Six Nations Polytechnic will invoice ___________________________(Name of 

Organization responsible for payment) for remittance immediately upon receipt of the 

invoice. 

 

Six Nations Polytechnic is not liable for any injury to any person in or coming to or from 

the Premises, however caused, and shall indemnify Six Nations Polytechnic against the 

financial consequences of any such liability.  

 
Signed, sealed, and delivered in the presence of:  

 

__________________________  _________________________  
Six Nations Polytechnic       Representative  
 
__________________________  _________________________  
Date          Date 
 



Six Nations Polytechnic 
Facility Rental Policy 

 
Six Nations Polytechnic (SNP) is a community-based, community-controlled institute that strives to meet the 
education and training needs of the community.  In addition to its use by community members enrolled in SNP 
programs and services, community members may rent specific portions of the facility as outlined below.  
 

Good Faith 
It is recognized that this document cannot address, in specific fashion, all possible situations that may 
occur.  Where these policies and procedures are not specific on a particular point, individual and 
organizational hosts are expected to conduct their event and guide their participants with a GOOD MIND, 
consistent with our collective responsibilities to do no harm while acting in the best interests of the Six 
Nations community. 

 
1. Conduct within Six Nations Polytechnic’s facilities must conform to acceptable professional and community 

standards. 
 
2. Rentals are between the hours of 7:00 am and 11:00 pm any day of the week.  In the case of the 

computer lab, a Six Nations Polytechnic employee will act as monitor/supervisor, if required.  
 
(a) The Individual applying for the rental MUST be 18 years of age or older. 
(b) Final approval for rental of the facilities as well as any exceptions to these guidelines may only be 

granted by the CEO or Vice President or designate. 
(c) Rentals are not available on designated holidays. 
(d) Areas of facilities, not identified in writing prior to rental, are OFF LIMITS to the organization(s), 

group(s), and person(s) renting Six Nations Polytechnic facilities.  ONLY AREAS REQUESTED ARE TO 
BE OCCUPIED. 

(e) NO SMOKING, NO DRUGS, NO ALCOHOLIC BEVERAGES ARE ALLOWED ON OR IN SIX NATIONS 
POLYTECHNIC FACILITIES.  

(f) Games of chance, lotteries, raffles or gambling are not permitted in Six Nations Polytechnic facilities 
unless a Band resolution accompanies the “APPLICATION FOR FACILITY RENTAL” form.  
 

3. Rentals are restricted to Six Nations businesses, community and social gatherings deemed appropriate to 
the facilities and purpose of Six Nations Polytechnic. 
 
(a) The rented facility will be used only for the purpose stated on the facility rental agreement. 
(b) Organization(s), group(s), or person(s) renting SNP facilities must supervise and monitor all 

individuals and activities.  
(c) The organization(s), group(s), or person(s) renting SNP facilities are responsible for any and all 

damages resulting from their activities.  This responsibility will include material, labor costs and full 
costs for the repair and/or replacement of any damages.  CHECK facilities with Six Nations 
Polytechnic’s representative before and after use.  

(d) Any group found responsible for damages may be denied future use of the facilities. 
 

4. SNP retains the right of refusal where such an event may jeopardize the reputation, partnerships, and 
financial sustainability of SNP. 

 
5. Set up: It is the responsibility of the organization(s), group(s), and person(s) renting the facilities to set-up 

any needed material(s) and/or equipment, permitted in writing by Six Nations Polytechnic for their use.  It 
is the responsibility of the organization(s), group(s), and person(s) to put away the same material(s) 
and/or equipment.  If decorating, no wall decorations are to be used.  Items for decoration may be 
displayed on ceiling, windows, and tables.  Please Do Not put holes in the walls. All helium balloons must 
be removed after rental.  
 
 
 



6. Cancellations: 
(a)If SNP deems it necessary to cancel notification will be provided as soon as reasonably possible. 
(b)The CEO and/or Vice President of Operations may cancel any function that jeopardizes the safety, 
security, reputation, partnerships and future sustainability of SNP.  The reason for cancellation may 
include but not limited to the following: 

1) Operational requirements of SNP. 
2) Breech of rental agreement by the renting party. 
3) Six Nations Polytechnic is advised the event has real/perceived potential to jeopardize the safety, 

security, reputation, partnerships and future sustainability of SNP. 
4) When unforeseen circumstances occur: eg. In the event of strikes, accidents, acts of nature 

(Natural Disasters), power failure, war, terrorist threats, government regulations, civil disorder or 
other emergencies that make it inadvisable, illegal or impossible to provide the facilities, the 
agreement will be terminated and Six Nations Polytechnic shall be excused from performance and 
liable for only repayment of deposit. 

5) Weather Related Closures; Pursuant to Six Nations Polytechnic policy, closure of Six Nations 
Polytechnic will occur due to inclement weather.  If SNP closes due to inclement weather or any 
other emergency SNP reserves the right to cancel all scheduled events for the safety of its 
employees. 
 

(c) If, for any reason, the applicant desires to cancel a scheduled event, they must notify Six Nations 
Polytechnic within 24 hours, failure to do so will result in the loss of the $100.00 deposit. 

 
7. Six Nations Polytechnic Board and Staff are not responsible for the loss or theft of anything belonging to 

the organization(s), group(s), or person(s) attending the activities or events.  Individuals renting the 
facilities will provide own content insurance for items of value.  Including items left behind. 

 
RELATED PROCEDURES/GUIDELINES 

 
1. A signed Facility Rental contract plus a deposit of $100.00 must be completed at least 2 weeks in advance 

of the event/activity. 
 

2. Payment for rental of the facilities must be made in advance of the scheduled event(s) to Six Nations 
Polytechnic whenever possible.  

 
3. The use of equipment must be requested before the activity/event 

 
4. Must provide a description of the function, as well as an agenda and a list of any guest speakers 

attending. 
 

5. Failure to conform to the rules and regulations may result in immediate cessation of the event or 
cancellation of any future event. 

 
6. Rules and regulations are subject to change without notice. 

 
***7. Please be sure all foods supplied by caterer are removed from kitchen. *** 

 
 
 
 
 
 
 
 
 
 
 



 
________________________________________________________________________    
 
ROOM REQUESTS   
 

     _____ Grand River Room      $500.00 (We will set up & take down, clean up) (Bring own utensils) 

_____ Grand River Room         $350.00 (You set up & take down, clean up)  

_____ Classroom/Brd.Rm.        $100.00/day 

_____ Computer Lab                $200.00 (Available only if not in use by SNP)  

                                                  ~DO NOT WRITE ON STARBOARDS~ 

_____ Grand River Room         $200.00 Bereavement 

 

EQUIPMENT REQUESTS                                          

_____ T.V./VCR  $50.00       

_____ Screen   $20.00 

_____ Overhead projector $50.00 

_____Speaker System with microphone – Grand River Room only  $50.00 
 
_____ Kitchen   $50.00       

_____ Flip charts  $20.00 

  
SUPPLIES 
 

• All supplies needed are your responsibility.   
• An additional charge will be added to invoice for any photocopying, paper, flipcharts, etc. 

supplied by SNP. 
 

**Please indicate # of people attending function and if we are setting up, indicate how you 
would like it set up.**   (Use back, if necessary)  

 

 


